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OB OBPABOTKE NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
MyHUIMTIAJIBHOT0 OIIKETHOT0 YUPEeKICHHS 10NOJTHUTEILHOI0 00pa3oBaHMs

«BeiigeneBcKkasi CIOPTUBHAS HIKOJIA»

1.06uwue nonosxcenusn

1.1. Hacrosimee Ilonoxkenne 00 00paOOTKe TMEPCOHANBHBIX JIAHHBIX
pabotHukoB (Hasniee — [lonokeHre) MyHUIIUIIATBHOTO OFO/IKETHOTO YUPEXKICHUS
JOTIOJTHUTENBHOTO oOpa3oBaHus «BeljeneBckas CHOPTUBHAS IIKOJIa» (Janee -
CII), pa3paboTaHo B COOTBETCTBHU C TpydoBBIM KojekcoM Poccuiickoit
®enepanun, Koncruryuueit Poccuiickoit denepanuu, ['paxaaHCKUM KOJIEKCOM
Poccuiickoit  ®enepammu, DenepanbHbiM  3akoHOM  «OO0  mH)OpMmaluwy,
WHOOPMAITMOHHBIX TEXHOJOTUAX W O 3amure uHpopManun», DeaepanbHbIM
3aKkOHOM «O TEepCOHANBHBIX JaHHBIX», [IpaBuUIaMu BHYTPEHHEro TPYAOBOTO
pacniopsiaka CIII.

1.2. Hens pazpabotku IlonoxxkeHus - ompeaesieHUE Mopslika oOpabOTKU
MEePCOHATBHBIX JaHHBIX PaOOTHUKOB; OOECHEYEeHHE 3alluThl TpaB U CBOOOM
pabOTHUKOB MpU 00paOOTKE MX TMEPCOHATBHBIX JIAHHBIX, a TAKXKE yCTAaHOBJICHUE
OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMIl, WMEIOMIMX JOCTYN K TEpPCOHAIbHBIM
naHHbIM paboTHUKOB CIII, 3a HeBbIMOTHEHUE TPEOOBAHUN HOPM, PETYIUPYIOIINX
00paboOTKy U 3aIUTy MEPCOHATBHBIX JAHHBIX.

1.3. Tlopsimok BBojA B JieiicTBHE U M3MeHEeHUs [TonoxeHus.

1.3.1. Hacrosimee IlonoxeHue BCTymaeT B CHJIYy C MOMEHTa €ro
yrBepxkaenust nupekropom CIII, u nefictByeT GeccpoyHO, 10 3aMEHBI €r0 HOBBIM
[TonmoxeHnnem.

1.3.2. Bce uzmenenus B [lonoxkenue BHOCITCS npuka3zoM aupekropa CIII.

1.4. Bce paGotHuku CII nomkHBl OBITH O3HAKOMJIGHBI C HACTOSIIIUM
ITonmoxeHnneM 1o poCIuch.

1.5. PexxuM KOH(UACHIIMATBLHOCTH TEPCOHAJBHBIX JAHHBIX CHHUMAaETCs B
CIydasix MX OO€3JMYMBAHUSI W MO HCTEYEHUH 75 JIET CpoKa UX XpaHEHUS, WIH
MpOJJIEBAETCI  HAa  OCHOBAaHMM  3aKJIIOYEHUs]  DKCIEPTHOM  KOMHCCHU
oOpa3oBaTeabHON OpraHu3alliy, €CIIM MHOE HE OMPEIETICHO 3aKOHOM.

2. OCHOBHbIE MIOHSATHS U COCTAB NMEPCOHATbHBIX TAHHBIX PA0OTHHKOB
2.1. HOnsa ueneit nHactosimiero IlomokeHuss HCMONB3YIOTCSA CIEAYIOLIUE
OCHOBHBIE TIOHSITUSA:
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- IEPCOHAJIbHBIE JJaHHbIE paOOTHUKA - JII00asi UHPOpMaLKs, OTHOCAIIASACA K
ONPEJICTICHHOMY WJIM ONpEeNeIsieMOMY Ha OCHOBAaHUM TakoW HHGpOpMALNH
pabOTHUKY, B TOM YHUCJE €ro pamMuius, uMs, OTYECTBO, TOJ, MECSI], AaTa U MECTO
pPOXIIEHUs, aJpec, CeMEeHHOe, COLMAIbHOE, HWMYIIECTBEHHOE II0JIOKECHHE,
oOpazoBanue, mnpodeccusi, I0XOnabl, Apyras uHbopManusi, HeoOXoaumas
paboToaaTeN O B CBS3U C TPYJOBBIMU OTHOIICHUSMU;

- 00pa0oTKa MEepCOHANBHBIX JAHHBIX - COOP, CUCTEMAaTH3AaIlHsl, HAKOIUICHHUE,
XpaHEeHune, YTOYHEHHUE (oOHOBIIEHHE, U3MEHEHUE), HCIIOJIb30BaHNUE,
pacnpocTpaHeHue (B TOM 4YHCIE Iepeaada), oOe3nYuBaHHUe, OJIOKHMPOBAHUE,
YHUUTOKEHUE TIEPCOHANBHBIX JaHHBIX paboTaukoB CIII.

- KOH(MIEHIMAIBHOCTh IEPCOHAJIBHBIX JAHHBIX - O00s3aTeNbHOE IS
COOJIIOICHNS HAa3HAYEHHOTO OTBETCTBEHHOI'O JIMIA, MOJYYMBIIEr0 JOCTYH K
NEPCOHAIBHBIM  JAaHHBIM  pa0OTHUKOB, TpeOOBaHME HE JONycKaThb MX
pacnpocTpaHeHus 6e3 coryiacusi pabOTHHUKA UM MHOTO 3aKOHHOT'O OCHOBAHMS;

- pacupoCTpaHEHUE NEPCOHANBHBIX JTAaHHBIX - JCHCTBU, HAlpaBiICHHbIE Ha
nepefayy IEpCOHAIbHBIX JaHHBIX PAOOTHUKOB ONPEACICHHOMY KpYry JIUI
(mepepaya MepCcOHANbHBIX JAHHBIX) WM Ha O3HAKOMJIEHHE C MEPCOHAIbHBIMU
JaHHBIMA ~HEOTPAHMYEHHOTO Kpyra JWIl, B TOM 4YHCie OOHApOJOBaHUE
MEPCOHANBHBIX JIaHHBIX pPAOOTHUKOB B CpEICTBaX MAaccOBOM HWH(OpMaIuy,
pasMerieHne B WHPOPMAIMOHHO - TEIEKOMMYHHKAIIMOHHBIX CETSIX WU
MPEIOCTaBIEHUE JIOCTYNAa K MEPCOHAJIBHBIM JaHHBIM PAaOOTHUKOB KAKUM-TTMOO
WHBIM CIIOCOOO0M;

- HCIIOJIb30BAHME TEPCOHAIBHBIX JAaHHBIX - JCHCTBHUS (OmEepanuu) C
NEPCOHAIBHBIMU JTAHHBIMU, COBEpIIAEMbIE JTOJDKHOCTHBIM JIUIIOM YUPEXKICHUS B
LEJISIX IPUHATUS PELICHUM WM COBEPIICHUS HHBIX ACHUCTBUN, MOPOXKIAIOLINX
IOPUUYECKUE TIOCJIE/ICTBUSI B OTHOIIEHWU PAOOTHUKOB JIMOO HMHBIM 00pa3zom
3aTparuBaloIIUX X MpaBa v CBOOOIbI HIIU TIpaBa U CBOOOIBI IPYTUX JIUIL;

- OJIOKMPOBaHKE MEPCOHATBHBIX JTAHHBIX - BPEMEHHOE IMpeKpalleHue coopa,
CUCTEMAaTH3allu1, HAKOIIJICHUS], UCIIOJIB30BaHUs, PACIIPOCTPAHEHUS TEPCOHATIBHBIX
JTaHHBIX paOOTHUKOB, B TOM YMCJIE UX epeayu;

- YHUUYTOXKEHUE TEPCOHATBHBIX JaHHBIX - JCHCTBHS, B PE3yIbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAaHOBUTH  COJEp)KaHHWE  TEPCOHAJBHBIX  JAHHBIX B
WH(POPMAIMOHHON CUCTEME MEePCOHATBHBIX JAHHBIX pAOOTHUKOB WIIH B PE3YJIbTATE
KOTOPBIX YHUYTOXKAIOTCS MaTepHAbHbIE HOCHTENW TEePCOHATBHBIX JTaHHBIX
pabOTHUKOB,

- o0e3nmMuyMBaHWE TEPCOHAIBHBIX TAaHHBIX - JCHCTBHUS, B pe3yibTaTe
KOTOPBIX HEBO3MOXHO OIpPEAEIUTh TNPUHAMICKHOCTh IMEPCOHAIBHBIX JaHHBIX
KOHKPETHOMY paOOTHUKY;

- 0011IeI0CTYHbIE IEPCOHANIbHBIC IaHHBIE - IEPCOHAIIBHBIC TAHHBIE, JOCTYTI
HEOTPaHUYEHHOTO KpyTa JHUI[ K KOTOPbIM MPEJOCTaBIeH C coryiacus paboTHHKA
WIM HAa KOTOpPblE B COOTBETCTBUM C (enepalbHBIMH  3aKOHAMU  HE
pacnpocTpaHsieTcsi TpeboBaHre COOMIOACHNUS KOH(DUIECHIINATBHOCTH.

- uHdopManus - cBeJieHus (COOOIIEeH s, TaHHbIE) HE3aBUCUMO OT (DOPMBI UX
MIPE/ICTABIICHHUS.
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- TOKyMEHTUpPOBaHHAsi HH(pOpMalUs - 3apUKCUPOBAaHHASL HA MaTEepPUAIBHOM
HOCHUTEJIE  IyTeM  JOKYMEHTHUpOBaHMS  MHGOpMalMs C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTPENIETUTh Takylo HWHGOpPMAIMI0O WIM €€ MaTepUualbHbIN
HOCHTEb.

2.2. B coctaB mepcOHaNbHBIX JAaHHBIX PA0OTHHKOB YUPEKICHUS BXOISAT
JIOKYMEHTBI, COJeprKaline HHPOPMAIMI0 O MAacHOpPTHBIX IaHHBIX, 00pa30BaHUHU,
OTHOUIEHUHU K BOMHCKOM 00S3aHHOCTH, CEMEMHOM IOJI0KEHUH, MECTE KUTEIbCTBA,
COCTOSIHUH 3/I0POBbS, @ TAKXKE O MPEABIAYIINX MECTaxX UX pabOThI.

2.3. Kommiekc TOKYMEHTOB, COIPOBOXAAIOIMUN Mporecc odopmiieHus
TPYJOBBIX OTHOIIEHHH pabotHuka B CUI mnpu ero mnpueme, NEpeBoJEe U
YBOJIbHECHUH.

2.3.1. udopmanus, npencrapisieMass paOOTHUKOM IPU TMOCTYIUIEHHM Ha
pabory B CUI, ngomkHa HMETh JAOKYMEHTalbHyIO Qopmy. Ilpu 3akmroueHun
TPYZIOBOTO AOTOBOpa B COOTBETCTBHUH CO CT. 65 TpynoBoro konekca Poccuiickoi
®denepanuu IO, NOCTYIAOIIEE HAa paboTy, IPEIbABISET pabOTOIATENIO:

- 1aCIIOPT WM UHOM TOKYMEHT, YOCTOBEPSIOLINI JINYHOCTB;

- TPYAOBYIO KHHMJKKY, 3a HCKIIFOUEHHEM CIIy4acB, KOrja TPYJAOBOU JAOrOBOP
3aKJII0YAEeTCsl BIEpPBbIE WIM PAOOTHUK TNOCTyNMaeT Ha padoTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYIAOBAsI KHUKKA y paOOTHUKA OTCYTCTBYET B CBA3M C €€
yTPaToOM WIH 10 APYTHUM HNPUYUHAM;

- CTPax0BO€ CBUJIETEIBCTBO IOCYIAPCTBEHHOIO MEHCUOHHOTO CTPAaXOBaHUS;

- JOKYMEHTbl BOMHCKOTO Yyd4eTa - JJii BOEHHOOOS3aHHBIX W JIUII,
MOJJIEKAIINX BOMHCKOMY YYETY;

- IOKyMeHT 00 00pa3oBaHUU, O KBAUTH(PHUKAIIMN WIIA HATMYUU CTHIEITUATBHBIX
3HAaHUU - MpPU MOCTYMJIEHUU Ha padoTy, TPeOYIOLIyI0 CleUHalbHBIX 3HAHUN WiIH
creuaabHOM MOATOTOBKH;

- cBuzIeTeNbCTBO O npucBoennu MHH (mipu ero Hanmuuum y paboTHHKA).

2.3.2. Ilpu odopmnennn pabotnuka B CIII crenumamucTom oTAena Kaapos
3anonHsieTcss yHudumupoBannas ¢opma T-2 «JIluyHas kapTouka pabOTHHKA», B
KOTOPOW OTpa)karoTCsl CJIEIYyIOIIME aHKETHble M Ouorpauueckue JaHHbIC
paboTHUKa:

- obmue cegenus (O.M.0O. paboTHuKa, AaTa POXKICHUS, MECTO POXKICHHUS,
IpaXIaHCTBO, oOpa3zoBaHue, mpodeccus, cTax padOThl, COCTOSHHE B Opake,
®.1.0. cynpyra, n1erei, aTbl UX POXKICHHUS, TACTIOPTHBIC JaHHBIE);

- KOHTaKTHBIE TeJe(OHBI (COTOBBIN, JOMAIITHUN);

- e-mail pusuueckoro nua;

- CBEJICHHSI O BOMHCKOM YUETE;

- TaHHBIE O TIpUEME Ha padoTy;

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHUS O IIEPEeBOax Ha JAPYTyio padoTy;

- CBEJICHMS 00 aTTECTalllH;

- CBEJICHUS O TIOBBIIIICHUH KBaIU(PUKAIIIH;

- CBEJIEHUsI O TPO(PEeCcCHOHANIbHOM MepernoAroTOBKE;

- CBEJICHMsI O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBeJIeHUsI 00 OTITyCKax;
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- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJe(OHAX.

2.3.3. B cekperapuare CcO3JAlOTCS U XpaHATCS CIEAYIOIUE TIPyNIIbl
JOKYMEHTOB, COJIEp)KAlllMEe JTaHHbIE O pa0OTHHKAaX B €IUHUYHOM MM CBOJHOM
BUJIE:

2.3.3.1. JlokyMeHTBI, cofepalliue IMepCOHANbHbIE IaHHbIE PAOOTHUKOB
(KOMILJIEKCHI JTOKYMEHTOB, COMPOBOXKIAIOIUINE TMpoliecc O(GopMIIeHUS TPYIOBBIX
OTHOUIEHWI TMpu TmpueMe Ha padoTy, NEpeBOJE, YBOJbHEHUHU; KOMILIEKC
MaTEPUAJIOB 110 AHKETHUPOBAHUIO, TECTUPOBAHUIO; IPOBENCHUIO COOECEN0BAHUN C
KaHIUJATOM Ha JOJDKHOCTH; MOJIMHHUKMA W KONWU IPHUKA30B MO JUYHOMY
COCTaBy; JIMYHBIE Ji€Jla U TPYJIOBbIE KHIKKM PaOOTHUKOB; J€Ja, COJAEpIKaIlHe
OCHOBAaHMS K NPHKa3y IO JUYHOMY COCTaBy; Je€ja, COAEp)Kallhe MaTepuabl
aTTecTalud  pabOOTHUKOB; CIIy’)KEOHBIX  paccie0OBaHMUii; CIIPABOYHO-
UHPOPMAIMOHHBI OaHK JaHHBIX IO TMepcoHaly (KapTOTEKH, JKypHajbl);
INO/UVIMHHUKU U KONHUM OTYETHBIX, AHAIUTHYECKUX U CIPABOYHBIX MaTEPHUAJIOB,
IIEPENABAEMBIX  PYKOBOJACTBY  YUPEXKIEHHS, PYKOBOAUTEISIM CTPYKTYPHBIX
NOJIPA3/ICIICHUM; KOIMM OTYETOB, HAIPABISIEMBIX B TIOCYJApPCTBEHHBIE OPIaHbI
CTaTUCTUKH, HAJIOTOBBIE MHCIIEKIMH, BBIILIECTOSIINE OPTaHbl YIIPABICHUS U APYTHE
YUPEKACHUS).

2.3.3.2. JlokyMeHTalusi 1O OpraHu3aluh  pabOTbl  CTPYKTYPHBIX
nojpasieneHuil (MOJIOKEHUSI O CTPYKTYPHBIX MOAPA3ACICHUSX, TOJKHOCTHBIE
WHCTPYKIIMM paOOTHUKOB, TMPHUKA3bl, PACHOPSDKEHHUS JAUPEKTOpa  LIKOJbI;
JIOKYMEHTHI 10 TUIAaHUPOBAHUIO, YUETY, aHAJIU3y U OTUYETHOCTH B YacTH pabOTHI C
IIEPCOHAJIOM.

3. Coop, obpabomka u 3auuma nepcoHaAIbHbIX OAHHBHIX

3.1. ITopsaok nmonyyeHusi NEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce mepcoHanbHbIE JaHHbIE PA0OTHHUKA CIEAYeT MOJy4daTh Y HETO
camoro. Ecnu nmepcoHanbHble JaHHBIE pAaOOTHHKA BO3MOXKHO MOJTYYUTH TOJBKO Y
TpPEThEN CTOPOHBI, TO PAOOTHUK JIOJDKEH OBITh yBEJIOMIIEH 00 3TOM 3apaHee W OT
HEro JOJKHO OBITh TOJIY4€HO NHUCBMEHHOE corjacue. JloMKHOCTHOE JIHII0
paboromarens JOMHKHO COOOIIUTh PA0OTHUKY O IENAX, MPEeArojiaracMbIxX
HUCTOYHHUKAX M CIIOCO0aX IMOTYYEHUS MTePCOHABHBIX TAHHBIX, a TAKXKE O XapaKTepe
MOJICXKAIMX IMOJYYEHHUI0 TICPCOHAJIBHBIX JIAHHBIX M TIOCIICJCTBHUSX OTKa3a
pabOTHHKA 1aTh MMCHbMEHHOE COTJIACHE HA WX MOJyYCHHUE.

3.1.2. lupexrop CII (manee - PaGoTonarenb) He UMeET MpaBa MoJiy4aTh U
o0pabaTpIBaTh MepCcOHATBHBIC JJAHHBIE PA0OTHUKA O €ro pacoBOM, HAIMOHAIBHON
MPUHAICKHOCTH, TOJUTHYCCKUX B3MISIAX, PEIMTHO3HBIX WM  (PHIIOCOPCKUX
yOCXKICHUSX, COCTOSIHUM  3JI0POBbSI, WHTHMHOH JKWM3HM. B  ciydasx,
HETMOCPEJICTBEHHO  CBSI3aHHBIX C  BOMPOCAMH  TPYJOBBIX OTHOIICHUI, B
cootBeTcTBUM cO CT. 24 Konctutynmm Poccuiickoit deneparum paboTogaTENb
BIIpaBe MOJyyaTh U 00pabaThIBaTh JaHHBIE O YaCTHOM KU3HHU paOOTHHKA TOJBKO C
€ro MUCbMEHHOTO COTJIACHSI.

O06paboTKa yKa3aHHBIX MTEPCOHABHBIX TAHHBIX PA0OTHUKOB paboTomarenemM
BO3MOYKHA TOJIBKO C UX COTJIacHsi MO0 0€3 MX COTjacus B CICAYIONMINX CIIyJasix:

- IEpCOHAJIbHBIE JaHHBIE SBJISIOTCS OOIEOCTYTHBIMMU;
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- IEPCOHANIbHBIC JJAHHBIE OTHOCSTCS K COCTOSIHUIO 3I0POBbsl pA0OTHUKA U UX
00paboTka HEeOOX0oMMa JJIsl 3alUThI €r0 KU3HHU, 3I0POBbS WM MHBIX KU3HEHHO
BOKHBIX MHTEPECOB JHOO JKU3HH, 370POBbS WM HUHBIX JKU3HEHHO BaXKHBIX
WHTEPECOB JIPYTUX JIMII U TIOJIyYeHHE COTIacusi paOOTHUKA HEBO3MOXKHO;

- 1Mo TPeOOBAHUIO TIOJHOMOYHBEIX TOCYJAPCTBEHHBIX OPTraHOB B CIyYasX,
MIPETYCMOTPEHHBIX (heAepaTbHBIM 3aKOHOM.

3.1.3. PabGoromartens BmpaBe o00pabaThiBaTh TIEPCOHAIBHBIC JTaHHBIC
pabOTHUKOB TOJIBKO C MX MUCHbMEHHOTO COTJIACHS.

3.1.4. IlucemenHoe cormacue paOOTHHMKA Ha 00pabOTKy CBOMX
MIEPCOHAIIBHBIX TJAHHBIX JOJDKHO BKIIOUAThH B CEOSI:

- pamuinIo, UM, OTYECTBO, aJIpec CyOhEKTa MEPCOHAIBHBIX TAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSAIONIETO €ro JUYHOCTh, CBEJEHUS O JaTe
BBIJIa4M YKa3aHHOTO JIOKYMEHTA U BBIJIABIIIEM €T0 OpPTaHe;

- HauMeHoBaHue (pamuiuio, HMs, OTYECTBO) U aJpec olepaTopa,
MOJIYYArOIIETo corjacue cyObeKTa MepCcoOHAIbHBIX JIaHHBIX;

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX;

- TepedyeHb TMEePCOHAIBHBIX JaHHBIX, HA OOpaOOTKY KOTOPBIX JaeTcs
corjacue CyObeKTa MepCOHATBHBIX TaHHBIX;

- TIepeYCeHb JCUCTBHA C TIEPCOHATBLHBIMU JaHHBIMHA, HA COBEpIICHUE
KOTOPBIX JaeTcs corjache, oOIee OMHUCaHue MCIOIb3YEeMBIX OIMEepaTopoM
croco00B 00pabOTKH NMEPCOHAIBHBIX IaHHBIX;

- CPOK, B T€UEHHE KOTOPOTO ACWCTBYET COTrjacHe, a TaKkKe MOPSIAOK ero
OT3bIBA.

dopMma 3asgBiICHUS O corjiacuu paboOTHHKA Ha OOpabOTKYy MEPCOHATBHBIX
JAHHBIX CM. B TIpriokeHuu 1 k HactosmeMy [lomoxxenuto.

3.1.5. Cornacue paboTHHKA HE TPeOYyeTCs B CICAYIONINX CIydasX:

1) oOGpaboTka TMepCOHATBHBIX JAHHBIX OCYIISCTBISAECTCS Ha OCHOBAaHHH
TpynoBoro kogekca PO unn uHoro denepanbHOro 3aKOHA, YCTAaHABIUBAIOIIETO €€
1eldb, YCIOBUA TIONYYECHHS TMEPCOHANBHBIX JAaHHBIX U KPYr CYOBEKTOB,
MIEPCOHANIbHBIE JIaHHBIE KOTOPBIX MOMAJIeRKAT 00paboTKe, a TaKkKe ONPEICIISIOIIETO
MOJTHOMOYHS pab0TO1aTeIs;

2) o0paboTKa MepCcoOHaTbHBIX IAHHBIX OCYIIECTBIISETCS B IEISX UCTIOJTHEHUS
TPYAOBOTO JOTOBOPA,

3) 06paboTKa MmepcoHaTbHBIX JaHHBIX OCYIIECTBIACTCS ISl CTATUCTUUECKUX
WIM WHBIX HAyYHBIX IIeJIeH TIpU YCIOBUM OOS3aTEIBHOTO 00€3TMYUBAHUS
MIEPCOHAIILHBIX JaHHBIX;

4) o0OpaboTKa IMEpPCOHAJIBHBIX JaHHBIX HEOOXOAMMa JIS 3aIUThl JKU3HU,
3JI0POBbSI WJIM MHBIX KU3HEHHO BAXKHBIX WHTEPECOB paOOTHUKA, €CIU TMOJyYCHUE
€ro COTJIacusi HEBO3MOXKHO.

3.2. Tlopsimox 00pabOTKH, epeadnl U XpaHSHUS TEPCOHATBHBIX JaHHBIX.

3.2.1. Pabotnuk CII npenocTaBisieT cienuagInucTy Mo KaapaM JTOCTOBEPHbIE
ceeaeHus o cebe. Cekperapb NpPOBEpsieT JOCTOBEPHOCTb CBEIEHUM, CBEpss
JaHHBIE, TMPEAOCTaBIEHHbIE pA0OTHUKOM, C UMEIOIUMUCS Y pabOTHHKA
JIOKyMEHTaMHU.
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3.2.2. B cootBercTBUU co cT. 86, 1. 14 TK PD B nensx obecrnieueHus: npan
U cBoOOJ delloBeka W rpaxaanuHa PaboTojmarens W €ro mpejacTaBUTENH IPHU
00paboTKe MEepCOHANBbHBIX JAHHBIX PAaOOTHUKA JOJIKHBI COONIOAATH CIETYIOIINE
oO1re TpedoBaHUS:

3.2.2.1. OO6paboTka TEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBISATHCS
UCKITIOUUTETLHO B IENAX oOOecredeHus: COOJIOACHUS 3aKOHOB W HWHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJCWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OoOyuyeHUU U TPOABMKEHHU MO CiyxO0e, oOecriedeHHs JIUYHONW OE30MacHOCTH
paOOTHUKOB, KOHTPOJSI KOJMYECTBA M KAdyeCTBA BBINMOJHAEMOW pabOThl U
oOecrieueHus: COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompeneneHnn o0beMa U colepkaHUs, 00padaThIBAEMbIX
NEpPCOHANBHBIX  JaHHbBIX  PaboTomarenh  JOMKEH  PYKOBOJICTBOBATHCS
Konctutynuein Poccuiickoii ®enepaunn, TpyaoBeiM komekcoM Poccuiickoi
denepalivv ¥ UHBIMH (QeiepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npUHATUHN DPEIICHUMN, 3aTParuBaIOIIMX HHTEPEChl paOOTHHUKA,
PaGoTtonaTenr He HMEET IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JaHHBIX
pabOTHHKA, MOJYYEHHBIX UCKIIIOUUTENFHO B Pe3yJbTaTe UX aBTOMATU3UPOBAHHOM
00pabOTKU UK 3JEKTPOHHOTO MOJTYUYCHHUS.

3.2.2.4. 3amuTa NepCOHANBHBIX JaHHBIX PAa0OOTHHKA OT HEMPABOMEPHOTO MX
WCIIOJIb30BAHUs WM yTpaThl oOecnieunBaeTcss PaboTonarenem 3a c4eT ero cpeacTB
B MOPSJIKE, YCTAHOBJIICHHOM (heJiepaibHbIM 3aKOHOM.

3.2.2.5. PaGOTHHMKM U UX TPEACTABUTEIN JTOKHBI ObITh O3HAKOMJICHBI O]
PACIUCKy C HACTOAIIUM MOJOKEHUEM, YCTaHABIMBAIOIIUMU MOPSI0K 00pabOTKU
MEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB, a TaKkKe 00 WX MpaBax U OOS3aHHOCTSIX B
3TON 00JacTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 pabOTHHUKA OT CBOMX MPaB Ha COXPAHEHUE U
3alIATY TalHbI HEJCUCTBUTEIICH.

4, Ilepeoaua u xpanenue nepcoHAIbHBLIX OAHHBIX

4.1. Tlpu mnepenmavye NEpPCOHANBHBIX MaHHBIX paboTHUKa PabotomaTens
JIOJDKEH COOJII0IaTh ClIeyIolue TpeOOBaHMUS:

4.1.1. He cooOmaTe nepcoHalibHbIE JaHHblE PaOOTHUKA TPEThEW CTOPOHE
0e3 MUCHLMEHHOrO corjlacusi pabOTHHKA, 3a MCKIIOYEHHEM CIlydaeB, KOrja d5TO
HEOOXOJIMMO B IEJSAX MPEIYyNPEKACHUS YTPO3bl )KU3HU U 3JI0POBBI0 paOOTHHKA, a
TaKke B CIydasiX, yCTAHOBJICHHBIX (heliepaTbHbIM 3aKOHOM.

4.1.2. He cooOmiath mepcoHaIbHbIE JaHHbIE paOOTHHUKA B KOMMEPYECKHUX
1essx 0e3 ero MUChbMEHHOTO COTJIacHsl.

4.1.3. TllpenynpenuTs JuIl, MOTYYMBIINX IEPCOHATBLHBIC TaHHBIE PAOOTHUKA,
O TOM, YTO 3TH JJaHHBIE MOTYT OBITh MCIOJIL30BAHBI JIUIIIb B IEJSAX, IJI1 KOTOPHIX
OHH COOOIIIECHBI, U TPEOOBATH OT ITUX JIUI] MOATBEPKICHUS TOTO, YTO ITO MPABUIIO
cobmoneHo. Jluma, moMy4HBIIME TMEPCOHATBHBIE JaHHbIE PA0OTHHKA, OOSI3aHBI
COOJTIOIaTh PEXUM CeKpeTHOCTH (KoHbuaeHImanpHocTh). JlanHnoe [Tonoxenue He
pacrnpocTpaHsieTcss Ha OOMEH MepCOHATbHBIMU JAHHBIMU PAOOTHUKOB B MOPSIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMMU.
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4.1.4. OcymecTBiiTh Iepeadyy MNepCOHATBHBIX JAHHBIX PAOOTHUKOB B
npenenax CLI B coorBercTBUU ¢ HacTosmuM [lonoxxeHneM.

4.1.5. PazpemaTp JOCTyH K NEPCOHAIBHBIM JAHHBIM PAaOOTHHUKOB TOJBKO
CHELMATIBHO YIIOJHOMOYEHHBIM JIMIIAaM, IIPU 3TOM YKa3aHHbIE JIUIA TOJKHBI UMETh
IpaBoO IMOJy4YaThb TOJBKO TE€ MEPCOHAJIbHBIE JaHHblIE paO0OTHHKA, KOTOpPbBIE
HEOOXOUMBI JJI BHIIOTHEHHS] KOHKPETHOW (PYHKIIHH.

4.1.6. He 3anpammBath HHPOPMAIUIO O COCTOSTHUH 3/J0POBBSI paOOTHHKA, 32
UCKIIFOUEHHEM TEX CBEJIEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOYKHOCTH
BBITIOJIHEHHS pAOOTHUKOM TPYI0BOM (DYHKIIUH.

4.1.7. llepenaBaTh NEPCOHAIBHBIE JaHHbIE PAaOOTHUKA MPEICTABUTEISAM
pabOTHUKOB B TOpSAKE, YCTaHOBIEHHOM TpyAoBbIM KojekcoMm Poccuiickoi
®denepauyy, ¥ OrpaHUYMBATH 3Ty HMH(OPMALHUIO TOJBKO TEMH NEPCOHAIBHBIMU
JaHHBIMU pPaOOTHHKA, KOTOpPbIE HEOOXOIMMBI [UIsl BBIIOJIHEHUS YKa3aHHBIMU
IPEICTaBUTENIAMU UX (PYHKIINU.

4.2. XpaHeHue U UCII0JIb30BAHNE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. IlepcoHanbHble JaHHbIE PAOOTHUKOB 00pabaTBHIBAIOTCS M XPaHSITCS B
JIMYHBIX JIE€JIaX.

4.2.2. IlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHBI,
IPOXOJNUTh JaJbHEHIIYI0 O0O0pabOTKy M IepeJaBaThCsl HAa XpaHEHUE KaK Ha
OyMa)KHbIX HOCHUTEJISIX, TAK U B AJIEKTPOHHOM BUJE — JOKAIbHOU KOMITBIOTEPHOMN
ceTH U KomrmbioTepHoU mporpamme «1C: 3apruiata u Kaapel» (B IEHTpadbHOU
Oyxrantepuu o0pa3zoBaHus).

4.3. Ilpy mnonaydyeHHWH MEPCOHANBHBIX [AaHHBIX HE OT paboTHHKaA (3a
UCKJIIOYEHHEM CIIy4yaeB, €CJIM IEpPCOHAIbHbIE JaHHbIE ObUIM IPEAOCTaBICHbI
paboTojaTeNto Ha OCHOBAaHHUU (PenepalbHOrO 3aKOHA WJIM €CJIM IEePCOHAJIbHbIC
JaHHBIE SIBIISIOTCS OOIIEIOCTYIIHBIMK) pab0TOAaTE b A0 HaYala 0OpabOTKH TaKuX
NEPCOHAIBHBIX JIaHHBIX 00s13aH  MPENOCTaBUTh PAOOTHUKY  CIEIYIOIIYIO
uHbOpMaITHIO:

- HauMeHoBaHHue ((pamuius, UMs, OTYECTBO) U AAPEC OlepaTopa WIH €ro
IIPEICTaBUTEIS;

- 1esIb 00pabOTKH MEePCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHME;

- IpeAroJaraeMbie MoJIb30BaTEIN MEPCOHANBHBIX JAHHBIX;

- yYCTaHOBJIEHHBbIE HacTosAmUM DenepalibHBIM 3aKOHOM IpaBa CyObEKTa
NEPCOHANIbHBIX JJAHHBIX.

5. /locmyn K nepconanbHbimM OAGHHBIM PAOOMHUKOG

5.1. TlpaBo noctymna K MepCcOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- nupektop CII;

- 3aMECTUTENIH IUPEKTOPa;

- TJIaBHBIN Oyxranrep.

5.2. Pa6otuuk CII umeer mnpaso:

5.2.1. Ilony4ath 1OCTyN K CBOUM IMEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHUE
C HHUMH, BKJIIOYas MPaBO Ha OE3BO3ME3HOE MOJIyYeHHE KOMUU JII0OOM 3amucw,
coJieprKallleil mepcoHalIbHbIE JaHHbIe PaOOTHHUKA.
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5.2.2. TpeboBats or PabGoromarens yTOYHEHHS, HWCKIIOUECHHUS WIU
UCIIPaBJICHUSI HETOJHBIX, HEBEPHBIX, YCTAapEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO
MOJIYYCHHBIX WM HE  SBISAIOMMUX HeoOxoaumbiMu 11t Pabotonmarens
MEPCOHANIbHBIX JJAHHBIX.

5.2.3. Ilomyuats ot Pabotonarens

- CBEJICHUSI O JIMIIAaX, KOTOPbIE UMEIOT IOCTYI K MEPCOHAIBHBIM JaHHBIM WU
KOTOPBIM MOKET OBbITh MIPEJOCTABIEH TaKOW IOCTYII;

- TIepeueHb 00pabaThIBAEMBIX TEPCOHAIBHBIX MAaHHBIX W HMCTOYHUK HX
MOJTYy4YEHUS;

- CpoKH OOpabOTKH TMEpPCOHAIBHBIX JTAaHHBIX, B TOM YHCIE CPOKH HX
XpaHEHUS,

- CBEJCHUS O TOM, Kakhe IOPUIAMYECKUE TOCIEICTBUS I CyObeKTa
MEPCOHANIBHBIX JIAaHHBIX MOJKET IMOBJIEYh 32 cO00i 00paboTKa ero MepCcoHaIbHBIX
JTAHHBIX.

5.2.4. TpeboBarh usBenieHus Paboronarenem Bcex I, KOTOPHIM paHee
ObLTM COOOIICHBI HEBEPHBIC WJIM HEMOJHBbIE MEePCOHANbHBIC JaHHBIE, 000 BCEX
MPOU3BEJICHHBIX B HUX UCKIIOUEHUAX, UCTIPABJICHUSIX WJIH IOTIOJIHEHUSIX.

5.3. KonupoBarh W JenaTh BBIIUCKHA MEPCOHANBHBIX JAHHBIX PAOOTHUKA
pa3peliaeTcsi UCKIIOUUTENIBHO B CIY>KEOHBIX IEJISIX ¢ MUCBMEHHOTO pa3perieHus
CIIEIUAIIMCTA OT/Ea KaJIpOB.

5.4. Ilepenaua uHbOpMalUM TPETbEM CTOPOHE BO3MOXKHA TOJBKO TPHU
MUCHbMEHHOM COTJIACUM PaOOTHUKOB.

6. Omeemcmeennocms 3a Hapyuienue HOPM, pezyIUpPYIOUUX 00padomKy
U 3au4umy nepcoHaIbHbIX OAHHHIX

6.1. Padornuku CIII, BUHOBHBIE B HaApYIIEHWHW HOPM, PETYIUPYIOIIUX
noyiyueHue, oOpabOTKy W 3alllUTy MEePCOHAIBbHBIX JaHHBIX PAOOTHUKA, HECYT
JUCUUIUIMHAPHYIO aJIMUHUCTPATUBHYIO, TPaXJTAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C (pe/iepaibHbIMUA 3aKOHAMMU.

6.2. Hupexkrop CIII 3a HapymieHMe HOPM, PEryJUPYIOIIUX IOJy4YECHHE,
o0pabOTKy W  3aluTy  MEPCOHAJbHBIX  JIaHHBIX  paOOTHHMKA,  HECeT
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kopnekca 00
aIMUHUCTPATUBHBIX IIpaBoHapylieHusx Poccuiickon ®enepanunu, a Takxke
BO3MeNIaeT pabOTHUKY yIIepO, NPUUMHEHHBIA HEMPABOMEPHBIM HCIOJIb30BaHUEM
uH(pOpMaIuu, CoJiepKaIel epCOHaANbHbIC TaHHbIE PA0OTHUKA.



[Tpunoxenue Ne 1

COI'TIACHE
HA OBPABOTKY IIEPCOHAJIBHBIX TAHHBIX COTPYJHUKA

A,

(®.1.0.)
MIPOKUBAIOIIUH (as1) 1Mo aapecy:

[1acropT cepus Ne , BBIZITAHHBIN (KEM)

(1aTa BBIOAYM) « » :

nMeHyeMbIii B janbHelneM «CyOBeKT TEepCOHANBHBIX JAaHHBIX», B COOTBETCTBHH C
TpeboBanussMu DenepanbHoro 3akoHa ot 27.07.2006 1. Ne 152-D3 «O nepcoHAIBHBIX JaHHBIX),
HacToAlMM Jato cBoe corinacue MBY  «Beiinenesckas ClL», nmeHnyemoe B najnbHeiiieM
«OmnepaTop», Ha aBTOMAaTU3HPOBAHHYIO, a TaKke 0e3 MCIIOJIb30BAHMS CPEJCTB aBTOMATH3AIUU
00paboTKy MOUX MEPCOHAIBHBIX JIAHHBIX, & UMEHHO — COBEPIIICHUE JCHCTBHI, COACPKAIINUXCS B
HACTOAIIEM 3asBICHHUU, B LIETAX OOecredeHus: COONIOACHHSI TPYAOBOTO 3aKOHOJATENIbCTBA U
WHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB, COJCUCTBUS B TPYAOYCTPOMCTBE, OOY4YEHUU U
MOPOJBMKEHHSI TO Cciyx0Oe, obecriedyeHUs] JTUYHON 0€30MacHOCTH PabOTHUKOB, K KOTOPBIM
OTHOCSTCS:

- obmue cBenenus (P.JM.0O. paboTHHKa, gara POXKICHHUSA, MECTO POXKICHHUS,
IpaXIaHCTBO, 00pa3oBaHue, mpodeccusi, CTaxk padoThl, cocTosiHue B Opake, @.1.O. cympyra,
JIeTeH, TaThl UX POXKICHHMSI, TACTIOPTHBIC JIAHHBIC);

- MacropTHHIC JaHHBIE,

- NHH;

- CTPaxoBOM HOMEP CBUJIETENHCTBA IOCYJAPCTBEHHOTO TEHCHOHHOTO CTPAXOBAHNUS,

- aJipec perucTpanuu 1 MpoKMBaHus (PU3NIECKOro JINIIA;

- JIOMAIITHUHN ¥ COTOBBIN Tenedon; E-mail

- BOMHCKHI y4eT (JIaHHbIE BOGHHOTO OMJIeTa)

- TPYyJl0Basi KHUXKKA;

- S3bIK (HAUMEHOBAHUE, CTENICHb 3HAHUS S3bIKA);

- oOpa3oBanue (BuJ 0Opa3oBaHUs, yuyeOHOE 3aBeICHHE, CHEIMAIBHOCTbD, AHUILIOM,
cepus, HOMep, roJl OKOHYaHUs, KBamu(pUKaIus);

- CBeJIeHUs 0 TPOo(eCcCHOHATLHOMN NIEPETOAT0TOBKE;

- y4eHasl CTeTIeHb,

- CBEJICHHMSI O TIOBBIIIICHUH KBAIM(UKAIINK B OpTaHU3aIlNH |

- cBelleHnst 00 aTTeCTalllH,

- CBEJICHUS O HAaTPaXICHUU;

- CBEJICHUS O NPUBJICUEHUU K JUCUUIIIMHAPHOW OTBETCTBEHHOCTH COTPYAHHKA
OpraHu3aIuy,

S naro cornacue Ha UCHOJIB30BaHUE MOMX NEPCOHANIBHBIX IaHHBIX B IIEJIAX:

- KOPPEKTHOTO JOKYMEHTAIBHOTO 0()OPMIICHHS TPYAOBBIX TPABOOTHOIIEHUH;

- o0ecredyeHns BBIOJHEHHS MHOIO TOJDKHOCTHEIX 00S3aHHOCTEN;

- npeocTaBieHuss HHPOPMAIUU B TOCYJapCTBEHHBIE Opransl PD;

- npenocTaBieHuss HHGOpPMAlMM B MEAMUIMUHCKHE YYPEXKICHHUS, CTPAXOBBIC
KOMITaHUH;

- oOecrnieueHus MPeI0CTaBICHUS MHE COLUATBHOTO TaKeTa.

A monrBepxknaaro, uto, gaBas Takoe Cornacue, s ACHCTBYIO CBOEMl BOJIEH M B CBOMX
WHTEpecax.

Jara: ITonnuce / /



http://dokipedia.ru/docs/Pages/DocumentView.aspx?ID=/20/32/447/
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[Tpunoxenue Ne2

CIIMCOK
padoTaukoB CIII, o3nakomieHHbIX ¢ Ilos10:kennem,
YCTAHABJIMBAKIIUM MOPAI0K 00pPa00TKH NEePCOHATBHBIX JAHHbBIX
PadOTHUKOB, a TaK:Ke 00 UX MPABAX U 00A3AHHOCTSAX B ITOM 00J1aCTH

Ne D.N.0. JOJIKHOCTE MOANNChH
n/n

O INO|OTBWIN|F-
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[Tpunoxxenue Ne 3

OBA3ATEJBCTBO
O HEPA3I'JIAIIEHUU ITEPCOHAJIBHBIX TAHHBIX
A,
IIacIopT CEPUU , HOMep BBIJIaH

,
MOHUMAIO, YTO TOJIy4ar0 JOCTYN K MEPCOHAJIbHBIM JAaHHBIM pabOTHHUKOB MBY
«Benneonesckas ClI». S Takke moHMMAaro, YTO BO BpeMsl HCIOJHEHHUS CBOUX
00s13aHHOCTEH I 3aHUMArOCh COOpOM, 0OpabOTKOW M XpaHEHUEM IEePCOHABHBIX
JAHHBIX paOOTHUKOB. Sl MOHMMArO, YTO pa3MiallleHHe TaKoro poja WHQPpOopMaluu
MOKET HaHEeCTH yiiepO pabOTHHKAM OpraHU3allud, KaK MPsIMOM, Tak M1 KOCBEHHBIH.
B cBs3u ¢ 3TUM Aato 00s3aTeNbCTBO MpU padoTe (coope, 00paboTKe U XpaHEHUH) C
MIEPCOHAILHBIMU JaHHBIMH COTPYIHHUKA COOJI0IaTh BCe omuMcaHHbIe B [Tomoxennn
O TEePCOHANBHBIX JAHHBIX TpeOoBaHWA. SI MOATBEp)KIar0, YTO HE HMMEIO IpaBa
pasrianiaTth CIEayOIIUe CBEACHUS:

- ooumme cBeaenus (D.M.O. paboTHHMKa, JaTa pOXKICHUS, MECTO
POKJIEHUs, TPAXIAHCTBO, 00pa3oBaHue, npodeccus, CTax paboThl, COCTOSHUE B
opake, ®.1N.0. cynpyra, neteit, 1aThl KX POKIEHUS, TACTIOPTHHIE JaHHbBIC);

- MACMOPTHEIE TAHHBIC,

- NHH;

- CTPaxOBOM HOMEP CBHJIETEIHCTBA TOCYAAPCTBEHHOIO TMEHCHOHHOTO
CTpaxOBaHUS;

- aapec PeTUCTpaIuy U MPOXKUBAHUS (PU3NIECKOTO JIHIIA,

- JIOMaITHHAN, COTOBBIN TeIe(hOHBI,

- E-mail ¢puszuaeckoro numa;

- CBEJICHHSI O BOMHCKOM Y4YETe;

- TPYyJ0Basi KHUXKKA,

- A3bIK (HAUMEHOBAHUE, CTETICHb 3HAHUS S3bIKA);

- CBeJIeHHs 00 00pa30BaHUH,

- CBeZIeHUs O MPOheCCHOHATBHON MEePENOITOTOBKE;

- ydeHasl CTETICHb,

- CBEJICHUS O IMOBBIIIICHUH KBATM(DHUKAIIUN B OpTaHU3AIINH,

- CcBeIeHUs 00 aTTeCTalllH;

- CBEJICHUS O HArpaKJICHUH;

- CBeJIeHUs1 00 OTIyCKax;

- CBEJICHUS O TIPUBJIICUYEHWU K JUCIUIUIMHAPHOW OTBETCTBEHHOCTH
COTPYJHHKA OpraHU3al1u;

- dbotorpadusi;

- CBEJICHUS O COCTABE CEMbH,
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- CBEJICHHS O 3apabOTHOI! Tu1aTe pabOTHHKA,;

- CBEJICHUS O COITUATLHBIX JIbTOTAX;

- cofiepKaHue TPYI0BOTO JOTOBOPA,

- MO/UTMHHUKY ¥ KOITUH MTPUKA30B IO JTUYHOMY COCTAaBY;,
- JMYHBIE JIea.

S mpenynpexiaeH(a) o TOM, YTO B CIy4yae pasrVlallleHus MHOW CBEACHHIA,
KacarolMXcs TMEePCOHANBHBIX JIaHHBIX pa0OTHHMKA, WM HX YTpaThl i HeECy
OTBETCTBEHHOCTh B cOOTBETCTBUU C CT. 90 TK PO.

C [IlonoxenueM O TMEpPCOHANBHBIX JAaHHBIX paboTHUKOB MBY
«Bennenesckas ClI» u rapaHTUSX UX 3aIUTHI 03HAKOMJICH(a).

(TOMKHOCTD)

(®.11.0.)

(Tommurcek)



